°
‘ ‘l I I I pl Ifd PROCUREMENT GLOSSARY

E-Sourcing: Digital procurement
from enquiry to award

E-Sourcing refers to the support or execution of sourcing processes — from requirements
identification through supplier search to contract award — via digital systems and platforms.
The term encompasses both operational processes such as electronic enquiries and bid
comparison as well as strategic elements such as supplier identification and negotiation
management. In practice, e-sourcing is the first building block of the digital procurement chain
and forms the foundation for downstream processes such as order processing and supplier
evaluation.
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Key facts at a glance

01 E-sourcing digitises all steps prior to the purchase order: enquiry, bid comparison,
negotiation and award decision.

02 Typical tools are RFx modules (RFI, RFQ, RFP), supplier portals and auction platforms.

03 Effects frequently cited in practice include shorter enquiry lead times and a higher
number of comparable bids.

04  E-sourcing is not the same as e-procurement: the former covers the award phase, the
latter operational order and invoice processing.

05 Legally relevant are transparency, documentation and compliance requirements,
particularly for companies with competition law obligations or public-sector buyers.

06 The benefit depends less on the software than on clean processes, data quality and
clearly defined procurement categories.

| Definition: e-sourcing

E-sourcing is the electronic support of the entire sourcing process, from requirements identification
through supplier selection to the award decision. It encompasses digital enquiry tools, supplier
databases, e-auctions and systems for bid comparison. E-sourcing is distinguished from
e-procurement, which digitally maps the downstream order, goods receipt and invoice processing.
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Distinction from e-procurement and P2P

While e-sourcing concerns the phase prior to contract conclusion, e-procurement begins with the
purchase order and often ends with invoice verification. The two areas interlock: a cleanly structured
requirements catalogue from sourcing flows into operational purchasing as a catalogue item or
framework agreement. There, in turn, processes such as catalogue buying can be directly connected to
the outcome of the sourcing. Those who separate the two areas often lose data at the interface and
have to maintain information twice.

Terminology and related concepts

In the English-speaking world, the terms eRFX, Supplier Relationship Management and Strategic
Sourcing are also used; the latter emphasises the strategic, cross-category dimension. E-sourcing is
thereby the operational tool chapter of the procurement strategy. It also supports methods such as
ABC/XYZ classification of materials or the creation of a Category Playbook, because the required data
— volumes, suppliers, prices — is available in structured form in the system.

| Methods and approach in e-sourcing

Effective e-sourcing follows a repeatable process: describe the requirement precisely, identify suitable
suppliers, enquire in a structured manner, compare bids objectively and negotiate. System support
standardises each of these steps and makes them documentable.

Structured tendering of enquiries (RFx)

At the core are standardised enquiry formats: RFI (Request for Information) for market exploration,
RFQ (Request for Quotation) for defined parts and prices, and RFP (Request for Proposal) for
performance-based awards. A precise requirements catalogue with drawings, tolerances, inspection
characteristics and, where applicable, required supplier declarations reduces queries and subsequent
deviation approvals. A bid opening at a fixed point in time is frequently defined to ensure comparability.
For complex services, upstream market explorations via RFI help before an RFQ is sent to a restricted
circle of suppliers.

Identify and qualify suppliers

E-sourcing systems provide access to internal supplier master data and external sources. Structured
qualification is important: capacities, certifications, financial standing, sites and risk profiles. Methods
from Supply Risk Management, such as country and single-source risk assessments, feed into the
shortlist. For global procurement, uniform identifiers such as the Global Location Number (GLN) help to
assign supplier sites unambiguously. A documented audit score for the supplier complements the
qualification, particularly for safety-relevant or regulated products.

Negotiate and award

After the bid comparison follow negotiations — whether via structured chat and tendering tools or
conventionally. E-auctions are suitable for standardisable goods with sufficient competitors; for complex
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services they are rarely suitable, because price and quality are difficult to separate. Preparatory tools
such as a Total Cost Tree or a freight cost breakdown make negotiation scope transparent, for example
with Incoterms CFR or CIF clauses, alloy surcharges or energy surcharges. Contract details including
governing law, payment terms such as 2/10 net 30 and filing of ADR arrangements are part of a clean
award.

I Key KPIs and success measurement

E-sourcing only unfolds its value if results are measurable. Proven metrics relate to time, cost, quality of
award decisions and process discipline.

Time and process metrics

Key metrics are the lead time from enquiry to award (cycle time), the proportion of fully completed bids
and the rate of timely responses. In practice, well-structured enquiries typically show significantly
shorter lead times than unstructured e-mail processes. The number of queries per enquiry is also a
useful early indicator of the quality of the requirements catalogue.

Value and competition metrics

Typical metrics are the cost deviation from budget or previous year's price, the gap to the best second
bidder (benchmark gap) and the number of suppliers actively bidding per enquiry. After the award,
downstream costs count: the invoice error rate as an indication of price and condition deviations,
delivery reliability and the defect rate of delivered parts. Only these trailing metrics show whether a
favourable purchase price was actually favourable.

| Risks and controls in e-sourcing

Digitalisation accelerates processes — and creates new points of attack and error. Compliance,
documentation and data quality are the decisive control levers.

Compliance and competition law

Electronic enquiries create traceable records, which facilitates internal control but also triggers new
obligations. Under competition law, care must be taken to design the process to minimise contact
between bidding consortia, to observe prohibitions on collusion and to maintain consistent
communication rules. For public-sector buyers or industries sensitive under competition law,
documentation and audit obligations are particularly strict; the specific requirements should be legally
reviewed on a case-by-case basis. Internal policies define which enquiry formats and approval levels
apply above which contract values.

Data quality and process discipline

The best tool is of little use if master data is incomplete: incorrect units of measure, outdated drawing
revisions or missing Incoterms assignments lead to non-comparable bids. Controls help: mandatory
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fields in the enquiry tool, the four-eyes principle for award decisions, and a documented deviation
approval process when bids deviate from the requirements catalogue. Coupling to downstream
processes — such as supplier declarations or packaging management requirements — should also be
reviewed during the enquiry phase.

Supplier risks after the award

The sourcing win is not the goal but the start. Recessions, insolvencies or export controls can later
disrupt the chosen source. A cleanly handed-over supplier profile with risk assessment, an alternative
second source and agreed escalation paths is part of professional Supply Risk Management. For
volatile raw materials — such as metal prices — hedging instruments such as forwards & swaps can
already be addressed in the award negotiation.

| Current developments and outlook

E-sourcing is not a static field. Key drivers are artificial intelligence, sustainability requirements and
integration into networked supply chain processes.

Al-assisted sourcing

Language models and assistance systems now support the creation of requirements catalogues, the
extraction of drawings and the consolidation of bids into comparison tables. Al support accelerates the
preparation phase in particular, which in practice often accounts for the largest share of time.
Professional review remains essential: Al suggestions on tolerances, materials or price anomalies do
not replace engineering- and procurement-side evaluation.

Sustainability, regulation and supply chain transparency

Sustainability and reporting requirements increasingly reach into the award phase. Questions on CO
data, supply chain due diligence or the Carbon Border Adjustment Mechanism (CBAM) for imports
from third-country factories now belong in the enquiry for affected goods. Requirements such as
packaging management or specific qualification evidence can also be systematically requested via
structured enquiry formats. E-sourcing systems offer configurable questionnaires and assessment
modules for this purpose.

Integration along the value chain

Future-proof e-sourcing landscapes interlock with detailed planning of purchasing capacities, with ERP
and PLM systems and with supplier portals. The goal is an end-to-end data flow from the enquiry via
the framework agreement to the purchase order, without media discontinuities. E-sourcing is also
becoming routine business for suppliers: those who can answer structured enquiries quickly,
completely and competitively win contracts — regardless of company size.
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| Typical metrics

Metric Typical value

Enquiry lead time (RFQ to award) typically 1-3 weeks for structured enquiries
Guideline value; strongly dependent on complexity and the quality of
the requirements catalogue

Bids per enquiry typically >= 3
More comparable bids increase negotiation scope

Proportion of enquiries handled > 80 % as a practical target
in a structured manner Measures process discipline in sourcing
Invoice error rate after award <2%

Early indicator of price and condition deviations arising from the
award

| Practical example

A medium-sized mechanical engineering company with around 400 employees previously processed
enquiries by e-mail using tabular Excel comparisons. Lead times were typically several weeks, queries
about drawing revisions were frequent, and comparing bids was laborious due to differing Incoterms
and award presentations. The company introduced a structured e-sourcing approach: standardised
RFQ templates, a mandatory requirements catalogue per component class, and negotiation
management with documented decisions.

e Introduction of a central RFQ template with mandatory fields for Incoterms, payment terms,
packaging management and required supplier declarations

e Establishment of supplier qualification with an audit score and uniform GLN-based site
management

e Implementation of a Total Cost Tree for bid comparison, including freight cost breakdown and
material surcharges

e Definition of KPIs: enquiry lead time, number of queries, invoice error rate after award

| Conclusion

E-sourcing digitises the critical phase prior to the purchase order and creates transparency, speed and
comparability in procurement. However, the benefit depends less on the tool than on cleanly defined
processes, precise requirements catalogues and well-maintained supplier master data. Companies that
interlink e-sourcing with negotiation management, supplier qualification and risk methods achieve
significantly better award results in practice than with pure e-mail dispatch. At the same time,
compliance requirements and data quality must be considered from the outset. Those who also shape
the interface to e-procurement and detailed planning cleanly turn e-sourcing into a genuine competitive
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advantage.

| Frequently asked questions

?

What does e-sourcing mean?

E-Sourcing refers to the electronic support of the procurement process, from requirements
identification through supplier search to contract award. Typical tools include RFx modules, supplier
databases and e-auctions. It covers the phase prior to the purchase order and is therefore distinct
from e-procurement.

What is the difference between e-sourcing and e-procurement?

E-sourcing covers the award phase: enquiry, bid comparison, negotiation and contract conclusion.
E-procurement begins afterwards with operational order processing, goods receipt and invoice
verification. Both areas should be interlinked via shared master data and framework agreements.

What benefits does e-sourcing bring to procurement?

Benefits frequently cited in practice include shorter lead times, more comparable bids per enquiry,
better documentation and lower process costs. In addition, e-sourcing improves the basis for
decision-making through structured total cost comparisons. The effect depends heavily on data
quality and process discipline.

When is an e-auction useful?

E-auctions are suitable for standardisable goods with a clear specification and a sufficient number
of competitive suppliers. For complex services, bespoke engineering work or close supplier
relationships, they are usually unsuitable. Before an auction, the specification, evaluation rules and
negotiation redundancies should be clearly clarified.

What legal obligations apply in e-sourcing?

Depending on legal form and industry, requirements regarding transparency, documentation and
competition law apply; for public-sector buyers, procurement law additionally applies. Internal
compliance policies should define contract value thresholds, approvals and communication rules.
The specific design should be legally reviewed on a case-by-case basis.

How does an SME get started with e-sourcing?

A gradual approach has proven effective: first a standardised RFQ template with mandatory fields
and a bid comparison with defined evaluation criteria. Supplier qualification, auction formats and
systems can then be added. A pilot in a clearly defined procurement category delivers rapid
experience and acceptance.
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Find the right suppliers on Amplifa

Verified industrial suppliers in Germany, Austria and Switzerland. Describe your requirement and
receive comparable offers.
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